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Uploading a Picture

1. To upload a picture, click on the My Account: Fire Department tab. Then click
on File Uploads tab.

M= =
| Home || Directory é’My Account Testing VFD || Dicident Reporis

My Account: Testing VFD

( .
Account Info }| Personnel (0) || Fire Reports ; Eguipment || 2| File Uploads

File Uploads

Upload resource: ‘

Title: ‘

Type: | Choose one... [=]

Description:

|Upload file|

Uploaded Files
|No data

2. Toupload a file, click on the Browse button.

My Account: Testing VFD

Account Info || Personnel (0) || Fire Reports || Equipment || TFS Assistance || File Uploads (0) |
File Uploads

Upload resource: | ” Browse.. /L%

Title: | | % 1}
Type: |Choose one.__. |Z| ¥
Description:
- |

Upload file

Uploaded Files
|N0 data
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3. A new window will appear — Choose File to Upload. Select the picture that you
want to upload. Once you have selected the file, select Open.

e K Wildfires (X:)

?‘ MNetwork

& Choose File to Upload Bl = |
' )=[0l » Computer » (M) v Chrystal » =ik § . Search Ghystal
(=) C EOC (M:) » Chrystal + h C ol
Organize v Mew folder = 0 @
J'-’ Music - Name ‘ Date modified Type Size
[&=] Pict:
§I VI; ¥ .. FDD Instructions 7/8/2010 244 PM File folder
g . Maps Completed 4/22/2010 3:16 PM File folder
i C . PowerPoint Presentations 6/15/2010 4:19 PM File folder
. t
) Bt T_mpLII;_rk ) . Reports 7/1/2010 1:24 PM File folder
= RE:(F )Is I (| Tk 7/9/2010 258 PM  IPGFile
L‘A_‘ g dl ) ™ Lightning map 6/18/201010:34 AM  GIF File
¥ Share C
L8 EOC (M)
¥ Media (P:)
58 Chrystal (Us) S
- —

| 2

File name: Fire Truck

- [Plcturec (".gi"jpg;” Jpeg:”.png ']

‘&I Cancel |

4. Next, type in the Title for the picture.

My Account: Testing VFD

Account Info || Personnel (0) || Fire Reports || Equipment || TFS Assistance || File Uploads (0)

File Uploads

Upload resource: M:\Chrystal\Fire Truck jpg

|| Browse... |‘3"

Title: Tester VFD Fire Truck

|

Ewﬂnj‘

Type: |Choose one...

Description:

Uploaded Files

|I‘-Jc data




OKLAHOMA FORESTRY

Fire Department Directory
STATE OF OKLAHOMA f”‘;“f::éi‘nm 4

9

5. i W X
picture. Select from Fire Station, Fire Chief, Members (group photo),
Response Area, Equipment, or Other.

My Account: Testing VFD
Accountlnfc||Per50nne|(ﬂ]||FkE Repun5||Equimﬁent" ) WFH;TEJE;E;?EFW
File Uploads
Upload resource: [M:\Chrystal\Fire Truck jpg | Browse. |#
Title: [Tester VFD Fire Truck | &
Type: |Choose one. .. - ¥
Choose one... =
- Fire Station
Descnption: |rira chief
Members (group photo) #
Response Area =
0
Other a
Uploaded Files
|No data

6. You can also add a description under the description section.

My Account: Testing VFD
Account Info || Personnel (0] || Fire Reports | Equipment | ; ||_F-i|e Uploads (Q)
File Uploads
Upload resource: |MAChrystal\Fire Truck jpg | Browse.. |#
Title: |Tester VFD Fire Truck |
Type: | Equipment [=] ®
Description:
- |
Upload file |
Uploaded Files
|N|:| data
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7. Next, click on the Upload file button.

My Account: Testing VFD

_E\c.ccunt?'u-r'o_'ii Perscnnel_(aj || Fire Reports || Equipment- {| i_FiIe Uploads {Cj_i
File Uploads
Upload resource: M:AChrystal\Fire Truck jpg | Browse. |¥#
Title: [Tester VFD Fire Truck | &
Type: | Equipment v| %

Description:

Upiadfie

Uploaded Files
!Na data

8. Once your file has been uploaded, it will appear in the window under Uploaded
Files. Once it is approved it will appear on your Fire Department Directory
account.

Uploaded Files

TITLE/DESC DATE UPLOADED CONTENT TYPE FILE SIZE (KB) APPROVED
Tester VFD Fire Truck 7/9/2010 image/pipeg 198,343.00 Falze Delete
Equipment

9. After the picture has been approved, it will appear under your Uploaded Files.

IUpIoaded Files

TITLE/DESC DATE URPLOADED CONTENT TYPE FILE SIZE (KB) APPROVED

Tester VFD Fire Truck 7/9/2010 image/pjpeg 198,343.00 True Delete

Equipment




