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Uploading a Picture 
 

1. To upload a picture, click on the My Account: Fire Department tab. Then click 
on File Uploads tab. 

 

 
2. To upload a file, click on the Browse button.  
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3. A new window will appear – Choose File to Upload. Select the picture that you 
want to upload. Once you have selected the file, select Open. 

 

4. Next, type in the Title for the picture. 
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5. In the Type, click on the drop down box to select the Type for the 
picture. Select from Fire Station, Fire Chief, Members (group photo), 
Response Area, Equipment, or Other. 

 

 
6. You can also add a description under the description section. 

 



Fire Department Directory  
STATE OF OKLAHOMA 
 
 

 

 
7. Next, click on the Upload file button. 

 
8. Once your file has been uploaded, it will appear in the window under Uploaded 

Files. Once it is approved it will appear on your Fire Department Directory 
account. 

 
9. After the picture has been approved, it will appear under your Uploaded Files.  

 

 
 
 


