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Submitting a Fire Report

1. Log into Fire Department Directory using your Username and Password.

2. Once logged in, select the My Account: Department’s Name tab.

LOGOUT

Welcome, youmame

Incident Reports

My Account: Testing VEER

Fire Department Directory

The Fire Department Directory (FDD) Web application provides userswith a comprehensive listing of
fire departments and their resourceswithin the

The FDD site is accessible to each state fire agency to assist themin carrying out their responsibilities.

What do you need to do?
[>] Login

© Apply for a new account

© searchforafire department

Home | About | Contact Us | Resources | Accessibility, Site Policies & Public Notice s

3. Once you have selected My Account: Department’s Name tab, click on the
Fire Reports tab.

[THome |[ Directory || My Account: Testing VFD | [ My Depts | [ Incident Reports

My Account: Testing VFD

Account Info | Persennel qh’ Fire Repcg%i& ipment || TFS Assistance || Filz Uploads (5) |

Account Information

Contact position:

Commission ID ™

Your Name

[Edit]
Account status: Waiting Listed in FDD?: Yes
FD Name: Testing VFD County:
Chief name: Chief Name
Contact: Your Name

Mailing arldr: Physical addr:
Latitude: 30.637015 Longitude: -96.3285
[ Show map ]
Phone: 555-555-5555 Fax: 555-555-5555
Email: Website
Type: Volunteer Paid (FF): 0
Vol (FF): 0 Active vol (FF):0
Other (non-FF): 0 Admin/staff: 0
Report under or NFIRS? No
Forinternal use:
ID: Tax ID:
NFIRS ID: Charter ID:

TRRN provider:
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4. In order to add a fire, select Add fire report +.

7~

My Account: Testing VFD

Account Info || Personnel (0) || Fire Reports || Equipment || TFS Assistance || File Uploads (5) |

Most Recent Fire Reports

FIRE NAME START DATE RESPONSE TYPE ACRES
& Fre-1 6/29/2010 Wildfire 25.00
&  Testing 1/1/2010 wildfire 10.00

35.00

Add fire re%r%rt +
" 4

Fire Reports Statistics

[Jan [7]

For Month For Year
Wildland Calls: 0 0
Acres: 0 0
Vehicle Calls: 0 0
HazMat Calls: 0 0
Structure Fires Calls: 0 0
EMS Calls: 0 0
Search /Rescue Calls: 0 0
Other Calls: 0 0
(1] (1]

TOTAL CALLS:

5. From the new screen, select Start>.

@ Fire Department Directory

STATE OF OKLAHOMA Welcome, brian.hall}

| Home || Directory |[ My Account: Brian.Hall || My Depts || Incident Reports || Admin
& - My Account > M

Fire

Submit Incident Report:

Instructions | General Info W d Fire Info || Cost Info

Complete

Instructions:

This form is used to add or edit an incident report. It is divided into a series of "steps’ which contain form fields for you to fill out. In
order to submit the incident report and save it in the database the "Submit” button must be pressed at the bottom of the Review' step.

You may navigate to each step by using the buttons above or by pressing the submit buttons below (e.g., "Start”, "Next" or "Previous”).

START >

Home | About | Contact Us | Resources © Oklahoma Forestry Services. All Rights Reserved.

Oklahom Forestry Services Division

Oklahoma Department of Agriculture, Food and Forestry
2800 N Lincoln Blvd.

Oklahoma City, OK 73105

Phone: (405) 522-6158 | Fax: (403) 522-4583
http://www.forestry.ok.gov/
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6. In General Info screen, you will type the information requested including Contact
Information, Response Type, and Incident Information. Be sure to fill in all of the
yellow highlighted areas, before continuing. Areas highlighted in green are
automatically entered with department information, but can be edited manually if
needed. Note: start date is today’s date; when entering in past reports the date
can be manually entered in or by clicking the calendar button on the right. If a
street address is unavailable it can be left blank.

For the Incident location lat/long, you can click on Find lat/lon using above address
either by clicking on the blue link or by clicking on Select coordinates from map
(see below). If needed location can also be entered manually in decimal degree
format (lon will be a negative value). Once you have completed the General Info,
click on the Next button.

Fire Department Directory o
' STATE OF OKLAHOMA P
[ Home |[ Directory |[ My Account: BrianHall |[ My Depts |[ Incident Reports | [ Admin
& > My Account ag E

Edit Incident Report: Uncle Tom's Cabin (123456)

Instructions =~ General Info || Wildland Fire info Cost Info Review
Submitted: 2/17/2011 2:12:00 PM | Last modified: 2/17/2011 2:12:00 PM

Contact Information:
Fire department: Cancelled
Contact person: ‘Blg Bad George
Contact phone: 405-522-8889 Contact email: |brian_hal@oda state.ok.us

Response Type:
Response type: © Wildland/grass fire O Haz-Mat OEMS G Other
© Vehicle call O Structural fire O Search/Rescue

Incident Information:

Incident name: % Incident number: x
|Uncle Tom's Cabin 123456
Start date: = [X Start time: X
2/9/2011 ] 1200 | O AM®PM
Address: 212 chatter creek | Address (line 2):|
City: [Goldsby State: x
oK v
Zip code: 73093 | County: =
| McClain =
Find lat/lon using above address... | Select coordinates from map...
Incident location (lat): _ X Incident location (lon): X

w7 51917

n(35 143494
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When you click on the Select coordinates from map..., a map will appear. In the
map area, you can use your mouse by clicking and holding to drag to a certain
area, and also the mouse’s scroll wheel can be used to zoom in and out. You
can also use the Toggle buttons on the upper left-hand corner of the map to
navigate in the map area. Once you find the location of the fire on the map, left
click once on the location with the mouse. This will insert the lat/lon into the fire
report and the map will automatically close.
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7. For, when submitting a response type of a wildfire/grassfire. In the Wildland Fire
Info tab, you will enter the wildland fire information including acres, cause
(choose one), subcause (select from drop-down), homes saved and lost, others
structures saved and lost, near misses, injuries, entrapments, fatalities, and
ownership (check all applicable). Once the information has been completed, you

will select Next.

SubmitIncident Report:

Instructions General Info Wildland Fire Info Cost Info Review Complets

Wildland Fire Information:

Acres ¢

Cause: @ Choose one... ® Debrisburning @ Lightning @ Railroads
@ Campfire @ Equipment use © Miscellaneous © Smoking
@ Children @ Incendiary
Subcause:|Unsafe burning of household trash (=]

# Homes saved # Homes lost
# Other saved D # Other lost
# Mear misses #Injuries D

# Entrapments D # Fatalities D

Ownership: W Private Local government [ElFederal government

M Timber company [ State government

¥
D o Ry
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Wildland Fire Information:

Acres:500 | #

Cause: @ Choose one.. @ Debrisburning © Lightning @ Railroads
@ Campfire @ Equipment use © Miscellaneous © Smoking
@ Children @ Incendiary
Subcause:| Unsafe burning of household trash %
(None)

# Homessaved:|grush pile burning ®
£ Other saved: Burning leaves and garden spots

’ Construction debris (boards, panels, cardboard, etfc.)

# Mear misses:|Control burning, no firebreaks

Pasture and field burning (including grass, crop residues)

# Entrapments:|Prescribed burning (forest brush control/hazard reduction, grassland brush control)

Right-of-ways; utility co.'s and highways

Site preparation burning (preparing previously harvested wooded areas for planting)

Subdivision development, clearing

Trash dumps
Unsafe burning of household trash b 9

Ownership:
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In the Cost Info tab, you will enter cost information for type of truck responding,
firefighters, and other costs: description. (See next page for more information.)
Total cost is automatically calculated as costs per line are entered. Once all
information is completed, click on Next.

EditIncident Report: Fire-1 (1)

Instructions General Info Wildland Fire Info Cost Info Review

Cost Information:

TYPE OF TRUCK RESPONDING SI1ZE CLASS # FIRE TRUCKS TOTAL EQ HRS cosT
(ALL UNITS)

Fire engine < 1250 GPM 2 2.00 150.00
Fire engine »= 1250 GPM I 1 [o:50 37.50
Equipment van/Command vehicle NA 1 | 1.00 19.00
FIREFIGHTERS # TOTAL HRS COST
Volunteers 15 |§.00

Paid 2 ‘ 100.00
QTHER COSTS: DESCRIPTION ¥ FEMA (CODES) LR

[40 ft Truck Mounted Aerial Lift (2 hours) | 8486 13.50
5 Gallons Class A Foam | o | 150.00
| | o | Link to FEMA table ]

Total cost: § 470.00

Comments/Cost justification {optional)

I &5 EmE
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SR FEMA Mobie Site | Contact Us | A-Z Index | FAQs | Espariol | Addtonal Languages.

% FEMA

Advanced Search

Blog Photos Videos Email Updates

Plan & Prepare | Recover & Rebuild | Apply fo s&Maps  FEMA Audiences | About FEMA
CFLEN-R N
Government Gt preview
Public Assistance Schedule of Equipment Rates
Policy and Guidance + PDF Version of this Document (PDE 69KB)
+ Awchived 2008 Equipment Schedule
Appiication Process + Atchived 2005 Equipment Schedule
Roles and DEPARTMENT OF HOMELAND SECURITY
Responsibilies FEDERAL EMERGENCY MANAGEMENT AGENCY

DISASTER ASSISTANCE DIRECTORATE

Resources and Tools | PUBLIC ASSISTANCE DIVISION
WASHINGTON, D.C. 20472

Reference Topics

Facts and Statistics | Th® rates on this Schedule of Equipment Rates are for applicant-owned squipment in good mechanical condition, complste vith all
required attachments. Each rate covers all costs eligible under the Robert T Stafford Disaster Relief and Emergency Assistance Act

42US.C. §5121, et seq., for ownership and operation of equipment, including depreciation, overhead, all maintenance, field repairs

fuel, lubricants, tires, OSHA equipment and other costs incidental to operation. Standby equipment costs are not eligible

Equipment must be in actual operation performing eligible work in order for reimbursement to be eligible. LABOR COSTS OF
OPERATOR ARE NOT INCLUDED in the rates and should be approved separately from equipment costs

Information regarding the use of the Schedule is contained in 44 CFR § 206 228 Allowable Costs. Rates for equipment ot listed will be
furnished by FEMA upon request. Any appeals shall be in accordance with 44 CFR § 206 206 Appeals.

THESE RATES ARE APPLICABLE TO MAJOR DISASTERS AND EMERGENCIES DECLARED BY THE PRESIDENT ON OR AFTER
SEPTEMBER 15, 2010.

cosT

COST cawpmenr specs sz | we nores it ate
bas | fetdllisar | Maceiaom | 57 015 | Atcuisted Tolscoping, Sessor. | hour | 5925
8491 MET RO, 3 t030 | Aticulated, Telescoping, Scissor. hour
8492 Max Flatom, 701 050  Aficulated, Telescoping, Scissor. hour
basy | el s Haxpiatom | 5 085 | Atiuated nd Telescoping o
baos | Aetallser | Macrlafom | 1550 o) Atiuatea and Teescoping nour | 6700
baas | onailn Tuckuma | PRI | 4o Atouatedand Telescoping AdS1o |y | 5575
sae7 | ponaiin Tuckuma | PRI | o1 touated andTelescoping Add | gy
8488 Aerial Lif, Truck intg | Mx Platform 8ot Mo lescoping. Aty hour
Tk et ool e
8489 Aerial Lif, Truck Mntg | Max Platform 1001t atled hour | $34.00
Tk e
W10 | ArCompressor | ArDeiveny | 41dm | fo10 | Hosesnoudea naur | 5150

o Type of Truck Responding
¢ Fire engine less than 1,250 gallons per minute
¢ Fire engine equal to or more than 1,250 gallons per minute
¢ Equipment van / Command Vehicle
» Number of fire trucks
> Total Equipment Hours for ALL units
*= Example (See Below): 2 engines total respond
to the same incident. One works for 4 hours
and the other for just 2 hours equals 6 Total
Equipment Hours entered for the report.
» Cost section is automatically from using FEMA Schedule
of Equipment Rates.
(These rates are considered “wet rates” that include fuel
in the per hour cost.)
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Cost Information:

TYPE OF TRUCK RESPONDING
Fire engine
Fire engine

Equipment van/Command vehicle

FIREFIGHTERS

Volunteers
Paid

OTHER COSTS: DESCRIPTION ¥

SIZE CLASS

< 1250 GPM

== 1250 GPM

NA

# FIRE TRUCKS

TOTAL EQ HRS
(ALL UNITS)

6
1

1

TOTAL HRS

FEMA (CODES)

Total cost: &

COST

450.00

75.00

19.00

COST

0.00

COST

0.00

0.00

544.00

e Firefighters

¢ Volunteers and Paid

& Number of firefighters

& Total hours for ALL firefighters

*= Example (See Below): 5 volunteer firefighters total respond to the same incident. 2
work for 2 hours each and 3 for 1 hour each. The total hours for this report will

be 7 total hours.

> Cost section is cost of paid firefighters

=  Cost total is determined by fire department’s firefighters paid rate

=  Example (See Below): 2 paid firefighters total respond to the same incident.
Both work for 2 hours each. One firefighter is paid $15 an hour and the other is
paid $16 an hour. The cost here is $30 for firefighter one and $32 for the other
firefighter, this makes the cost total $62 for the report.
> Note - there is no cost for volunteer firefighters
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Cost Informaticn:
TYPE OF TRUCK RESPONDING SIZE CLASS NUMBER OF TOTAL EQ HRS COST
FIRE TRUCKS {ALL UNITS)
Fire engine < 1250 GPM 0.00
Fire engine »>= 1250 GPM 0.00
Equipment van/Command vehicle MNA 0.00
FIREFIGHTERS # TOTAL HRS COST
Volunteers 5 7
Paid 2 4 62.00
OTHER COSTS: DESCRIPTION ¥ FEMA (CODES) cosT
0.00
0.00
0.00
Total cost: § £2.00

Other Costs Description
Type in other equipment or supplies used
FEMA Cost Code (Insert FEMA code from FEMA
Schedule of Equipment Rates table which can be accessed by click on CODES
link. Look up the type of equipment you used in the table and insert code.)
Cost for equipment should be calculated using the rates
given in the FEMA Schedule of Equipment Rates table available by clicking on
the CODES link.

Example (See Below): A Chain Saw with a bar length of
16 inches was used for a total of two hours. The Cost Code for this piece of
equipment is 8190 and the rate per hour is $1.75. The cost for using this
equipment would be $3.50 which you insert into the Cost section.
Comments / Cost Justification

Insert any comments regarding equipment used or
details regarding response.

Cost Information:
TYPE OF TRUCK RESPONDING SIZE CLASS NUMBER OF TOTAL EQ HRS €osT
FIRE TRUCKS (ALL uNITS)
Fire engine < 1250 GPM 0.00
Fire engine >= 1250 GPM 0.00
Equipment van/Command vehicle NA 0.00
FIREFIGHTERS # TOTAL HRS cost
Volunteers 5 7
Paid 2 4 62.00
OTHER COSTS: DESCRIPTION % FEMA (CODES) cosT
chainsaw 8190 3.50
0.00
0.00
Total cost: § 65.50
Comments/Cost justification (optional)
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In the Review tab, review all the information to make sure it is correct. If
everything is correct, then click on FINISH to proceed and submit report. If not,
click on the PREV button to return to Cost Info tab and so on to go back to
Woodland Fire Info and General Info to correct any information.
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10.Next, you can print the incident report. To print the report, click on the Print this
incident report link. This will open an Adobe Acrobat PDF file. You can either
save or print the file in Acrobat Adobe Viewer. You can also Add new incident
report or Return to My Account menu by clicking the links.

Submit Incident Report:

Complete
Thank you.The incident report was submitted successfully
© rrintthisincident report

© Addnew incident report
© Retumnto My Account

12




